	REQUIRED DOCUMENTATION CHECKLIST FOR sapc NOMINATION PACKETS

	
	Included
	Missing

	Fourteen (14) collated copies of Items 1-9
.
►  One (1) CD with all required documents and reprints……….……………………………………………………....

►  One (1)  copy of the first page of each publication (since last promotion) or citation from relevant data source ….

      (see pg. 3, 3(f))
	
	

	Each packet must contain numbers 1 through 7 below, in order listed, and if the person has or has had grant funding, #8 must be included as well:
1.   Completed Chairperson’s Nomination Form........................................................................................................................


	
	

	2.
Nomination letter must include:
      ► Precise description of how each criterion has been met…………………………………………………

      ► New appointment: Include copy of original hire letter and relevant subsequent communications………

      ►  Statement regarding clinical competence (if relevant)……………………………………………………

      ►  Statement regarding teaching excellence…………………………………………………………………
	
	

	3.  Curriculum Vitae:
     ► Current copy, complete, accurate and signed and dated by nominee. Follow the order outlined on 

          Page 3, Items 3 a) – g)……………………………………………………………………………………
    ► Publication list with complete titles, citations and inclusive pagination, with asterisks marking each
     publication for which nominee is corresponding author (DO NOT list papers that are in preparation)..

    
	

	


	4.  Nominee’s personal statement……………………………………………………………………………
     (must be organized according to the criteria for the professional category)
	
	

	5.  Forms   (if either form is not applicable, include signed sheet so marked):

     ► Summary of Teaching Responsibilities (completed, with Chair’s signature)…………………………………………….

     ► Summary of Clinical Responsibilities (completed with Chair’s signature)………………………………………………

     ► For new appointments: Detailed description of what will be expected from the nominee as well as the past work 
    upon which the nomination is based 
………….
	
	

	
6.  References for Committee to contact:

    ►  Outside authorities*  [6}, with complete mailing and e-mail addresses, telephone and fax numbers 


    ►  UCONN professionals* [4], with complete mailing and e-mail addresses, telephone and fax numbers 


    ►  Students/residents [8], with complete mailing and e-mail addresses, telephone and fax numbers …….
*Referees who will speak to the scientific work and teaching of the nominee (versus the clinical expertise) must be
  of senior rank 
	
	

	7.  Manuscript Requirements:

     ►  Paper copies of significant reprints or manuscripts [minimum of 4, maximum of 6]……………….......
    ►  If manuscripts listed as “in press” are included in the minimum of 4,  a copy of the editorial acceptance
          must also be included  


    ►  If  manuscripts listed as “in press” are not included as part of the minimum of 4, only a copy of the

          editorial acceptance letter and the title page are required for each 


    ►  If books/videos are part of the minimum of 4, only 3 copies are required 


     
	
	

	8. Grant Information:

     ► Copies of award notices and lists of personnel for all grants awarded since last promotion……………….
	
	

	9.  Additional Information………………………………………………………………………………………


	
	


